
         

The Y: We’re for youth development, healthy living, and social responsibility. 
 

 

VACANCY LISTING 
Job Title: Full-time Assistant Childcare Director  Reports to: Wellness Director and/or Branch Executive  
FLSA Status:  Non-Exempt     Salary Range: $13.00/Hour - $14.25/Hour 

Be part of an amazing team making a positive impact on the children of our community.  

POSITION SUMMARY:  

If you are looking for an opportunity to make a difference in the lives of young children then join our team.  Assist the 
Director in providing a high quality, education enriched, fun atmosphere. Recruit, orient, train and schedule classroom 
teachers in Infant, Toddler, Preschool classrooms and school age sites.  Assist in covering during teacher's time off, ensuring 
meals are prepared, proper paperwork is completed to meet licensing and STAR quality requirements. 

The YMCA is looking to hire an enthusiastic, creative, loving and reliable staff member who can share in the YMCA values of 
honesty, respect, responsibility and caring.  Some benefits included in this position are a 50% reduction in childcare expenses 
and various other program discounts, retirement plans and free membership as well as professional development 
opportunities.  All full-time positions within the Y organization also provide for paid time-off, holidays as well as health 
insurance, Life and Short-Term Disability benefits. 

 
QUALIFICATIONS: 
 

 Must be 18 years old and have obtained a BS degree, AA degree, or in the final semesters of maintaining a BS in 
Education. 

 Must have 2-year experience working with young children. 
 Compliant with Act 33 (Child Abuse), Act 34 (Criminal History) and FBI clearances. 
 Bi-Annual physical examination and TB test must be on record. 
 Must obtain or hold current CPR and First Aid Certification. 
 Must obtain a Water Safety Certificate. 
 Must provide two reference letters to acknowledge your work ethic. 

 

ESSENTIAL FUNCTIONS:  

1.    Supports the Director as they operate the Programs, follow DPW standards, Keystone Stars standards, and YMCA policies 
and conduct. 

2.    Assists director in recruiting staff, doing staff orientations, training, observations, mentoring and evaluations. 

3.    Build strong relationships with our school partners to ensure good communication while the programs operate in offsite 
spaces. 

4.    Assist with monthly paperwork. Make sure all registrations are completed, processed and paid in a timely manner. Make 
sure all emergency forms, physicals, and agreements are up to date. 

5.    Actively engage in activities with the children. 

6.    Coordinate and assist in planning in-service days, days off, and snow cancellations, activities and trips. 

7.    Assist in gathering and maintaining monthly paperwork such as attendance forms, sign in logs, and food program. 

8.    Increase social media, including an Instagram account so parents can follow the everyday happenings in the school age 
programs. 



 
 

The Y: We’re for youth development, healthy living, and social responsibility. 

9.    Assist the Director with staff scheduling, classroom coverage and ensuring proper ratio is met. 

10.Provide and teach strong classroom management skills as you continue to treat each child with respect. 

11.Attend staff meetings, trainings, and any other mandatory meetings that are deemed necessary. 

12.Ensure rooms are kept clean, organized and safe. Always checking for chipping paint and other licensing regulations.. 

13.Be able to communicate well with parents and address any issues or concerns. Reach out to any parents who need extra 
attention. 

14.Must keep up with the Keystone Stars requirements and maintain a strong and inviting center. 

15. Must be comfortable working with preschool and school age children. 

 
 
 


